Highland Children’s Forum

Representing Children and Young People in need in Highland
Candidate Number……………….

Guidance on completing the application form:
Please type your answers to the questions on this form in Ariel font 11 point.

Please save this as a Word document with your name in the document file name.

Please follow the instructions for submitting the application given in the job pack.
	Post Title

	CHILDREN’S CONSULTATION WORKER



	Personal Information

	Surname

	Title (e.g. Mr/Ms/Mrs/Miss): 


	First Name: 

 
	

	Address and postcode: 


	Tel. No. (Home): 
	Mobile Tel. No.   

	National Insurance No 
	Do you have a full driving licence for a car?      

	Do you have access to a car that you can use to travel on HCF business? 



	Accessibility

	Do you have any additional support needs that we should address to make the interview accessible to you? 









	Referees

	Please name two referees who will provide more information about your suitability for this post.
One referee must be your current or last employer. Neither referee must be a relative or partner.   The Forum will not consult referees until after interview.

	Name:

 
	Name: 
 

	Organisation: 
	Organisation: 

	Job Title: 

	Job Title: 


	Address: 



	Address: 




	How does this person know you and your capabilities?:
 

	How does this person know you and your capabilities?:


	Telephone number: 

	Telephone number:
           


	Employment Policy

	It is Highland Children’s Forum’s policy to employ the most capable employee and equal opportunities will be given to the employee, in career development and training, without influence of sex, sexual orientation, marital status, belief, colour, race, nationality or disability.


	Declaration

	In submitting this form you are agreeing to the following terms and conditions:

· Acknowledgement that the information given on this form is true and complete

· Understand that any false information or withheld information on this form means that your job will be terminated

	Signature: 


	Date: 


Candidates will be required to sign their applications prior to interview
	Employment History – please add rows as necessary
Starting with your current or most recent employment please list your employment history.


	From
	To
	Employer
	Role
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Educational History – please add rows as necessary
Starting with your most recent qualifications please list your educational qualifications.

	Date Awarded
	Qualification
	Grade

If applicable
	Awarding body or institution

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	      Essential Skills and Abilities 

	

	In each of the following boxes give evidence as to how your working and private lives have given you the essential skills and abilities for this post. Please type your submission in the space below each statement. Each comment must not exceed 250 words.

	· To be a confident communicator both when speaking and when writing

	

	· To be able to work within a team 

	

	· To be have excellent observational and listening skills

	

	· To have strong time management skills with the ability to work flexibly when required

	

	· To work to budgets, timeframes and deadlines 

	

	· To be proficient using IT on a daily basis

	

	

	Essential Experience

	

	In the following box give evidence as to how your working and private lives have given you the essential experience for this post. Your comment must not exceed 250 words. 

	· Experience of working with children and young people

	

	

	Desirable Skills and Abilities

	

	Where possible, in each of the following boxes give evidence as to how your working and private lives have given you the desirable skills and abilities for this post. Please type your submission in the space below the statement. Each comment must not exceed 250 words.

	· An understanding of the principles of consultation

	

	· Preparation of written reports

	

	· Making presentations and presenting reports in public

	

	· Facilitating workshops

	

	

	Desirable Experience

	

	Where possible, in each of the following boxes give evidence as to how your working and private lives have given you the desirable experience for this post. Please type your submission in the space below the statement. Each comment must not exceed 250 words.


	· Experience of working with children and young people with additional support needs

	

	· Experience of undertaking consultations with children or young people with additional support needs
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